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Petitions, Statements and Questions  
 
Members of the public and members of council, provided they give notice in writing 
or by electronic mail to the proper officer of the host authority (and include their 
name and address and details of the wording of the petition, and in the case of a 
statement or question a copy of the submission), by no later than 12 noon of the 
working day before the meeting, may present a petition, submit a statement or ask a 
question at meetings of the committee. The petition, statement or question must 
relate to the terms of reference and role and responsibility of the committee.  
 
The total time allowed for dealing with petitions, statements and questions at each 
meeting is thirty minutes.  
 
Statements and written questions, provided they are of reasonable length, will be 
copied and circulated to all members and will be made available to the public at the 
meeting  
 
There will be no debate in relation to any petitions, statements and questions raised 
at the meeting but the committee will resolve;  
 

(1) “that the petition / statement be noted”; or  
(2) if the content relates to a matter on the agenda for the meeting:  

“that the contents of the petition / statement be considered when the item is 
debated”;  

 
Response to Questions  
 
Questions will be directed to the appropriate Director or organisation to provide a 
written response directly to the questioner. Appropriately redacted copies of 
responses will be published on the host authority’s website within 28 days.  
 
Details of the questions and answers will be included on the following agenda. 


